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September 19, 2020 
 

 

 

Any Maid, Inc. 

5555 Any Court, Suite 3 

Any City, ST 55555 

 

Re: Office/Sales Manager  

 

Dear Hiring Manager: 

 

As a knowledgeable, dedicated management professional with recruiting, staff, sales, and advertising 

management experience, I apply for the position of Office/Sales Manager with enthusiasm! My interests 

and experience fit well with the qualifications that you are seeking. This position would allow for 

continued growth along my career path in management while contributing to your company objectives.  

 

I offer over 8 years of combined experience managing teams, processes, budgets, sales quotas, deadlines, 

and projects while meeting and exceeding pre-determined goals and benchmarks. My key strengths include 

client relationship management, strategic planning, and directing/coaching large groups of team members 

to achieve common goals through demonstrated leadership, mentoring, training, and negotiating skills.  

 

I am extremely interested in this position and admire Any Maid’s focus on the customer experience with 

customizable plans and your worry-free guarantee. These are tools for easing the minds of customers who 

no doubt have plenty of other things to worry about these days, and gaining trust is one of my strengths. 

 

Seeing that the owners are not here locally, this position needs a manager who is hands-on with the ability 

to self-sufficiently take complete charge of all aspects of managing both the Louisville and Jeffersonville 

locations and staff. Again, another strong point for me. I thrive in challenging environments and have both 

a passion and talent for motivating others to succeed, which is what it takes. 

 

As your Office/Sales Manager, you will find me easy to work with, friendly, and adaptable to fit right into 

your business culture, as I am a people-person who delivers exceptional service to both internal and 

external customers and would welcome the opportunity to contribute my expertise, creative thinking 

ability, and drive while learning more about the organization, and I am eager to find out about next steps in 

the hiring process.  

 

Thank you for your consideration! 

 

Please contact me at 555-555-5555. 

 

Kind regards, 

 

 

 

John Doe 

 


