
JOHN DOE 
Anytown, FL • 555-555-5555 • robdoe@verizon.net • Linkedin.com/in/robdoe 

 

 
 
 
May 28, 2019 
 
 
Anytown Area Fire Control District 
1111 Anywhere Street 
Anytown, Florida 34223 
 
Dear Hiring Committee: 
 
As a senior executive with over 25 years’ experience in fire & rescue, public safety and emergency and non-
emergency response services, with demonstrated ability to effectively manage all aspects of fire department 
operations, it is with great enthusiasm that I apply for the role of Fire Chief for the City of Anytown. I am pleased to 
see that Anytown has an opening that fits well with my qualifications, skills and interests, as a professional goal of 
mine is broadening my experience in the fire & rescue field as Fire Chief while aligning with organizational 
objectives, because I believe the organization’s success is mine as well.  
 
A question you may have for me is what makes me a good fit for this position. My answer would be that besides 
having served as Assistant Fire Chief and in a command-level role as acting Fire Chief, many of my experiences 
align well with the qualifications for your position opening, including guiding a progressive department through the 
CFAI accreditation process, lowering the Insurance Services Office (ISO) Public Protection Classification rating, 
establishing a technical rescue and hazmat team, analyzing/identifying community risk, adjusting programs for 
community safety, and spending an entire career working to transform my current department into a widely-
recognized industry leader and employer-of-choice for firefighters entering the field.  
 
Additionally, I come from a municipality in Florida that is similar in size and governmental structure and a department 
that shares many characteristics with Anytown, such as longevity with serving a diverse community with exceptional 
emergency response services. I feel this position is a natural fit and the right choice for me, given the experience 
over my career and the value I place on building strong working relationships and providing excellent community 
support and service.  
 
My wife and I are thrilled about the possibility of relocating to Anytown and consider that it would be an easy move 
and a smooth transition, with it being less than 2 hours from Mytown. Along with a strong work ethic and relevant 
qualifications and experience detailed in my resume, you will find me enthusiastic, personable, and people-centric. I 
am very interested in this appointment and excited about the prospect of working with you and serving the City of 
Anytown. I am passionate about my work, so beyond satisfactory work performance is what you can expect from me 
as the leader of your team.  
 
Thank you very much for your consideration. You may contact me any time at 555-555-5555, and I look forward to 
your response. 
 
Kind regards, 
 
 
 
Rob Doe 


